PHIM TAT

> Phim tat thudng st dung

Flza " P Lot N P
Iullhqn ~ @l gva @) Xoa hai Phuc

Ctrl+T
AftsT Art+8] Alt+X ] Alt+K ]

Trong hau hét giao dién nhap di liéu, phan mém st dung thanh thao tac: Thém/Sira/Xda... Cac

phim tat nay la cd dinh 6 moi man hinh lam viéc.

e Thém mdi: Ctrl+T hodc Alt+T

e Sao chép (Copy): Ctrl+S

e Sua: Alt+S hoac Ctrl+E

o Xba: Alt+X hodc Ctrl+Shift+D
e Khdi phuc: Alt+K hodc Ctrl+K

e Luu: Ctrl+L hodc Alt+L

e In Preview: Alt+I hoac Ctrl+I

e Dong/Thoat man hinh lam viéc: Alt+N hodc Esc

Phim tdt st dung trong HOp danh sach (Combobox)

F3: M& man hinh fim kiém

F4: Hién/An danh séch

F5: LAm m&i danh sach .
Enter: Lay ma dang dirng hoac méa dau tién

Hdop danh sach
(Combobaox)

Tips: Trong Combobox, khi nhap ma, phan mém tu loc theo doan Text da nhap (dang ABC*:
ma bat dau bang ABC)
> C6 thé gd: *ABC > phan mém sé loc danh sach theo *ABC* (ma cé chira chudi ABC)

Di chuyén khi nhap dir liéu:

e Phan thong tin chung:

o Ditdi: Enter hodc Tab

o Dilui: Shift+Enter hodc Shift tab
e Phan thong tin chi tiét (dang Iudi):

o Ditai Enter



o Dilui: Ctrl+Enter

o bixubng: Alt+Enter hodc Shift Enter

Phim tat khac

M@ nhanh Hudng dan st dung: F1
Mé& nhanh 1 Iénh Menu: F9
MG nhanh 1 s6 ching tu: F8
Lam tuci b6 nhd tam (Cache): F6
Hodan ddi gilta cdc man hinh lam viéc: Ctrl+Tab
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Meo (Tips)

Mudn in chitng tr hang loat (Phi€u thu, phi€u chi, phi€u nhap, phi€u xuat,..) = Quét
chon nhiéu phi€u can in (chon lién tuc hodc khong déu dugc) - Nhan nat In

Phan mém Junsky cho phép mé nhiéu man hinh 1am viéc cling Ilc rat tién Igi (mdi man
hinh la 1 tab) hodc mé phan mém nhiéu [an. Tuy nhién, viéc m& phan mém nhiéu lan sé
ton tai nguyén (RAM) hon mé nhiéu Tab.

NEu can lay danh sach ma danh muc mdi nhat cho Hop danh sach (Combobox), khong
can tat man hinh lam viéc dang lam, chi can dirng ¢ Combobox dé va nhan F5.

Khi nhan Luu dif liéu, néu dir liéu nhap sai/thiéu, phan mém hién thi ddu nhay do tai vi

tri sai, tro chudt vao dau dd, sé co cau béo chi tiét 13i bi sai.
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Trong giao dién nhap liéu:

o Nhan mau xanh dam: Chi tiéu d6 bat budc nhap

o Nhan mau xanh nhat: Khéng bat budc nhap



Xanh dam: Batbudc nhap
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LXanh nhat: Khdng bat budc

Mo lign hé:




